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TOWN OF NEW DURHAM, NEW HAMPSHIRE

January 19, 2023

Access to Public Records Policy

This policy is intended to provide guidance regarding the requests of citizens and others for information.
It shall be the policy of the Town of New Durham to support and comply with the New Hampshire RSA
91-A Right to Know Law.

Procedure:

All requests for information per RSA 91-A shall be directed to ndrtkrequest@newdurhamnh.us
A Right to Know Request form cannot be required to be filled out by the requester but can be
asked to be. The Form will reduce any confusion and misunderstanding when fulfilling the Right
to Know and allow accurate tracking and recording.

3. All requests that are forwarded to different departments, shall be completed by the
department.

4. If information is readily available for immediate inspection, we must allow immediate
inspection and or copying (for a fee). If unavailable for immediate inspection the office shall,
within five (5) business days of the request, make such record available, deny request in writing
with reasons, or furnish written acknowledgement of the receipt of the request and state the

time reasonably necessary to determine whether the request shall be granted or denied.
5. Fees are as follows for requests, for photocopies there is a $0.50 per page fee. Some request
fees are bound by RSA’s, and those fees will be stated when request is received.

This policy shall be effective immediately, by the vote of the New Durham Board of Selectmen.

Marc DeCoff, Chair

Recorded by Town Clerk, Alicia Housel
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